Adding an inspection that is not listed on the pop-out

Online you can add an inspection that is not listed on the quick schedule link by:
1. Locating the application by searching for its number or going to their Items, and clicking on the
“View” Link under the address number.
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2. Onthe next screen, click on the “Inspections” Tab.
3. Click on the “Add Inspection” button.

Permit - B2005-016

Type: Interior Finish

Locatlon: 215 Diamond Valley Pass
Description: Basement Finish
Created By: Davenport Group
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Inspections

The table below lists all the inspections. If you F late i you will ilable actions that c. 100 an inspection in the "Actions” column.

PE Status Date Inspector Actions
BLD Footing Failed 9/25/2020 Chris Lee, Chris Lee I'm Ready for Reinspection Report Summary
BLD Ceiling Cover Unscheduled I'm Ready for this Inspection
ELEC Underground inspection  Unscheduled I'm Ready for this Inspection

4. Select the Type of Inspection from the drop down.
5. Click “Save”



Add Inspection

Type
BLD Ceiling Cover
BLD Ceiling Cover
BLD Certificate of Occupancy
BLD COM Final
BLD Eighty Percent
BLD Existing Building
BLD Fire/Life Safety
BLD Footing
BLD Foundation Survey
BLD Hood Light Test
BLD House Wrap
BLD Insulation
BLD Monolithic Slab
BLD One Hundred Percent
BLD Partial Slab Prep Commercial

BLD Porch Cover

6. You will see a success message indicating that inspection has been added.
7. Click the “I'm ready for this Inspection” to schedule.
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Add Inspection

Type
BLD Footing

BLD Celling Caver
ELEC Underground inspection

BLD Certificate of Occupancy

pections. If you have the appropriate permission, you will see available actions that can be taken on an inspection in the "Actions" column.

Status Date Inspector Actions
Failed 9/25/2020 Chris Lee, Chris Lee 'm Ready for Reinspection Report Summary
Unscheduled

Unscheduled 'm Ready for this Inspection

Unscheduled m Ready for this Ins




|nSpeCti0n RequeStS on Permits (for requesting online inspections)

If unscheduled inspections exist on a permit, when going to Your Account > Your Items you will see a link
for scheduling an inspection just under the Permit Type. To schedule your inspection:

1. Click on the “Schedule an Inspection” Link with the small blue wrench
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2. A warning screen with important information about how far in advance to schedule your
inspection will pop-up. Read the information and click to indicate that you understand.

Notice

Same day inspections cannot be requested online.If you contact the appropriate division
early enough in the morning, we may be able to honor same day requests in some
instances.

The date and time you request are not guaranteed. You will receive an email verifying
your inspection date and time of day (morning or afternoon) once your inspection has
been scheduled.

An inspector will call your designated contact on the morning of your inspection to

arrange a more exact time.

Inspection hours are generally 9:00am - 3:30pm Monday through Friday.

If no one meets the inspector on site at the allotted time or you fail to cancel within 1
working day of the scheduled inspection, a wasted trip fee will be charged.The wasted
trip fee must be paid before the Certificate of Completion or Occupancy is issued.

3. Enter the contact information for the person the inspector should contact on site, as well as the
phone number and any related notes.



Add Inspection

Type
BLD Ceiling Cover
BLD Ceiling Cover
BLD Certificate of Occupancy
BLD COM Final
BLD Eighty Percent
BLD Existing Building
BLD Fire/Life Safety
BLD Footing
BLD Foundation Survey
BLD Hood Light Test
BLD House Wrap
BLD Insulation
BLD Monolithic Slab
BLD One Hundred Percent
BLD Partial Slab Prep Commercial

BLD Porch Cover

6. You will see a success message indicating that inspection has been added.
7. Click the “I'm ready for this Inspection” to schedule.
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Add Inspection

Type
BLD Footing

BLD Celling Caver
ELEC Underground inspection

BLD Certificate of Occupancy

pections. If you have the appropriate permission, you will see available actions that can be taken on an inspection in the "Actions" column.

Status Date Inspector Actions
Failed 9/25/2020 Chris Lee, Chris Lee 'm Ready for Reinspection Report Summary
Unscheduled

Unscheduled 'm Ready for this Inspection

Unscheduled m Ready for this Ins
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