
Adding a User to a Permit (for requesting online inspections) 

 
Online the applicant can add access to a contractor selected after filing by: 

1. Locating the application by searching for its number or going to their Items, and clicking on the 
“View” Link under the address number. 

2. On the next screen, click on the “Users” Tab. 
3. Click on the “Add User” button. 
4. Enter the email address of the web user they want to add. 
5. Click OK 

 
 

 
 



 


